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EMPLOYER QUICK REFERENCE
(JOB AND INTERNSHIP POSTINGS)

Posting a position:
Log into BeeCAREERS at https://sau-csm.symplicity.com/employers
There are 2 ways to get to the job and internship posting form:

From Shortcuts Menu

Under shortcuts on the homepage click on
“Create Job/Internship Posting for St. Ambrose

Students and Alumni only”(free)

OR

2. Fill out form and submit (all areas marked with a 3.

red * are required)

3. Please allow 1-2 business days for your position to

appear online
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CAREER SERVICES MANAGER MODUL

From Tabs Along The Top Of Screen

Select Jobs and Internships tab

Fill out form and submit (all areas marked with a
red * are required)

Please allow 1-2 business days for your position to
appear online

Jobs and Internships

* Review applicants’ resumes
* Post positions to Multiple Schools (fee)
* Review archived postings
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* Post full time/part time and internship positions
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BeeCAREERS provides 24-hour access to employers to:
post full-time/part-time employment and internships

e sign up for on-campus intervi

ews
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